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User Profile 

Contents 

• Personal Options  

• Name  

• Contact Info  

• About Yourself  

• My Gravatar  

•  

Your User Profile at WordPress.com can be accessed via http://dashboard.wordpress.com/wp-

admin/profile.php and contains your basic information, including some global settings for your 

WordPress.com experience. 

Tip: Your user profile can also be quickly accessed in your dashboard via the Users -> Your Profile menu 

option: 

All information contained within your user profile will be active for all blogs owned by that particular user 

account. The majority of the information here is not used or displayed publicly on WordPress.com. We may 

launch some features in the future that work more with the information contained within your user profile. 

Personal Options 

 

Visual Editor: Check this option if you wish to only use the HTML editor when creating posts and pages. 

For the hardcore. 

Admin Color Scheme: Choose between 2 schemes to use with your WordPress.com dashboard. 

Keyboard Shortcuts: You probably didn’t even know you could use these! Please see 

http://codex.wordpress.org/Keyboard_Shortcuts for more information. 

Browser Connection: Use HTTPS when navigating your WordPress.com dashboard. 

Interface Language: Set the primary language of your WordPress.com dashboard. To set the language of 

your actual blog, go to Settings -> General. 
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Primary Blog: You can choose among all blogs that you currently manage. If you only have one blog, there 

will be no drop-down menu available. 

 

Name 

 

Username: The username that you chose when you initially registered for WordPress.com. This cannot be 

changed. 

First Name: Not required. 

Last Name: Not required. 

Nickname: Will be set, by default, to your username unless you change it. Your preferred handle. 

Display name publicly as: How you wish to be known around WordPress.com – on your own blog, in 

comments, etc. The drop-down menu will include the following fields: First name, Nickname, Username, 

First name Last name, Last name First name. If you do not see these options, make sure that you click 

Update Profile after completing the fields. Note: in the WordPress.com forums, only your username will be 

displayed. 

 

Contact Info 

 

E-mail: Required. You may change this, but note that e-mail addresses cannot be shared among accounts. 

That is, one e-mail address cannot be registered with multiple accounts. You will need to confirm by e-mail 

when changing this e-mail address. It must be valid! 
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Although your e-mail address will not be displayed publicly on WordPress.com, when you submit a 

comment while logged into your account, the e-mail address will be transmitted to the blog’s 

owner/administrator. 

Website: Not required. This is the URL that will be linked to your username when leaving comments on 

WordPress.com blogs. Please note that this is stored at the time of the comment, so if you do update this, it 

will not effect past comments (only those made in the future). 

AIM / Yahoo / Jabber / Google Talk: Not required. This information is not used anywhere on 

WordPress.com. 

 

About Yourself 

 

Biographical Info: Not required. This information is not used anywhere on WordPress.com, although some 

themes may use it (such as Supposedly Clean). We may implement some features in the future that use this 

in a more relevant manner. If you want to add this to your blog, feel free to place it in an ‘About’ page or 

Text Widget. 

New Password: Use these fields to change your password. Both fields must match in order for the password 

to be successfully changed. Please use the “Strength indicator” as a guide when choosing a new password. 

Your password is your security! 

 

My Gravatar 

 

Your Gravatar is your Globally Recognized Avatar – or the image that will 

follow you around WordPress.com (and display in forums, blog comments, 

etc.). You can change your Gravatar at any time by clicking on the Change 

your Gravatar link, as illustrated above. For more information on the topic – 

and if you need some help with changing it – please refer to the appropriate 

documentation. 
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Change Your Username 

Contents 

• Change Display Name (Nickname), Change Username, Gravatar IDs 

You cannot change a WordPress.com account username once it has been set. However, you can change what 

is seen on your posts and comments by changing the display name (nickname) in your profile, or you can 

create a new account and transfer your blog(s) to the new account. 

Change Display Name (Nickname) 

1. Log into http://dashboard.wordpress.com/wp-admin/profile.php  

2. Enter a new Nickname.  

3. Click Update Profile.  

4. Use the Display name publicly as drop-down box and choose the new nickname that you entered.  

5. Click Update Profile again.  

NOTE: The Display name publicly as drop-down box will also include the values of your First name and 

Last name fields. 

 

Change Username 

1. Log into your current account (using your existing username)  

2. Access your user profile and change the e-mail address to another email address. This will free up 

your primary e-mail for use with the new username.  

3. Once the new address has been verified via email confirmation, log out of the account.  

4. Go to http://www.wordpress.com/signup/ and attempt to register a new account (the username you 

wish to change to) with your e-mail address.  

5. If you’ve got a blog you should transfer its ownership to your new username.  

Once you’ve done all of that you’ll be rocking WordPress.com with your new username. 

 

Gravatar IDs 

Do you have a funny looking username assigned through Gravatar that starts with g2-* ? 

If so, this was made when an imported Gravatar account had an email address not matching an account with 

WordPress.com. Please login to WordPress.com and then visit http://wordpress.com/wp-changelogin.php to 

change this username. 

If you want your Gravatar account to match your WordPress account name: 

1. Log out of both Gravatar and WordPress.  

2. Log into WordPress with the username you’d like to match your Gravatar account name.  



69 

 

User and Profile of Wordpress.com  

 

3. Log into Gravatar with the user info associated with that account.  

4. Add the email associated with that account to your Gravatar account.  

That should do the trick! 

 

Adding Users 

If you’d like your blog to feature posts from multiple authors, you can add as many administrative accounts 

to your blog as you like. There are two different ways to add a new user to your blog, depending on whether 

or not that person already has an account at WordPress.com. 

To add someone who already has a WordPress.com account: 

1. Log in to your dashboard.  

2. Click on the Users -> Authors & Users menu option.  

3. In the Add User From Community section at the bottom, enter the author’s email address in the 

User E-mail box  

4. Select either Contributor, Author or Editor in the Role list  

5. Click the Add User button  

Your new user will now see your blog listed in their dashboard when they log in to WordPress.com. 

To add someone who does not have a WordPress.com account: 

1. Log in to your dashboard.  

2. Click on the Users -> Invites menu option.  

3. Enter the author’s first name, last name and email address in the appropriate fields.  

4. Check the box labeled Add user to my blog as a contributor.  

5. Click the Send Invite button.  

6. Your new user will receive an email inviting them to sign up for a WordPress.com account (and, 

optionally, create their own blog if they want). Once they have signed up, you’ll see them listed as a 

Contributor on your Users tab. You can change them to a different role (Author or Editor) later if 

you’d like.  

The difference between each of the roles is explained in the User Roles documentation. 

Warning: Please be very careful when adding a new Administrator user to your blog. Other Administrators 

are effectively co-owners. They have as much power over your blog as you do, including the ability to 

permanently delete it. 

Transfer Note: For security purposes, there is no way to remove the original creator/owner from their blog.  
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User Roles 

Contents 

Administrator , Editor, Author, Contributor 

There are four roles for users that you wish to add to your blog: Administrator, Editor, Author, and 

Contributor. 

Important: Please be careful of the roles you give users on your blog. If you add a user as an administrator, 

you are granting full ownership rights to him/her. This means that if he/she deletes the blog and/or its 

content, there is no wrongdoing. For this reason, we recommend having only one administrator per blog. 

Administrator. An administrator has full and complete ownership of a blog, and can do absolutely 

everything. Complete power over posts/pages, comments, settings, theme choice, import, users – the whole 

shebang. Nothing is off-limits, including deleting the entire blog. Only one administrator per blog is 

recommended! 

 

Editor. An editor can publish, edit, and delete any posts/pages, moderate comments, manage categories, 

manage tags, manage links and upload files/images. 

 

Author. An author can edit, publish and delete their posts, as well as upload files/images 

 

Contributor. A contributor can edit their posts but cannot publish them. When a contributor creates a post, it 

will need to be submitted to an administrator for review. Once a contributor’s post is approved by an 

administrator and published, however, it may no longer be edited by the contributor. A contributor does not 

have the ability to upload files/images. 

Advice! Be careful what roles you give people, especially if you want them to be an Editor or Administrator. 

 

 


